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Thank you for your interest in becoming the custodian/handyperson at Kerrisdale Presbyterian Church 
(KPC). We worship at a 10 am Sunday service, both in-person and via livestreaming. We also hold 
meetings of various committees and study groups throughout the week and make our facility available to 
third-party users. 
 
In addition to working for our congregation you may encounter members of two other congregations who 
use our facility but who will not be using your services directly: 

• Vancouver Taiwanese Presbyterian Church (VTPC)—2 pm Sunday service 
• Tenth Church West Side (Alliance Church)—5 pm Sunday service 

Depending on your hours of work, you may be alone in the building or working while our minister, the 
Rev. Richard Watson, and our church secretary are also there. You will also interact on a regular basis 
with one or more liaison persons who are members of our Finance and Maintenance Committee (F&M). 
Your first stop for any questions should be your F&M liaison and/or the church secretary.  
 
Other duties and special projects may be agreed upon and scheduled with the F&M Liaison person. 
Additional payment will be made for these additional duties and projects. The rest of this document 
describes your primary daily/weekly duties in more detail as well as hours of work, pay, overtime, time 
away, feedback, and evaluation. 
 
MAINTAINING CLEAN CHURCH FACILITIES  

• Dust, mop, and vacuum the sanctuary, narthex, all four washrooms, the kitchen, nursery, lounge, 
halls, choir area, church secretary’s office and minister’s office.  

• Keep the furnace room and storage areas clean and tidy. 
• Ensure that washrooms have adequate supplies of paper towels, soap, and toilet paper. Pick up 

cleaning supplies as needed. 
• Collect garbage and reline garbage bins in all washrooms and other areas. Take garbage to the 

bin at the rear of the Church Hall.  
• Collect organic waste and deposit it in the green bin at the rear of the Church Hall. Reline the 

collection bin. 
• Collect recycling and take it to the City’s recycling facility. 
• For routine and special events occurring during your regular scheduled work hours, perform 

before-and-after room preparation and clean up (for example, setting up and putting away tables 
and chairs). 

ENSURING THAT ALL EQUIPMENT IS MAINTAINED IN GOOD WORKING ORDER 
• Report damage or breakdowns to facility or equipment immediately to the F&M liaison person or 

the church secretary. 
• Coordinate between the F&M liaison person and independent contractors to monitor and ensure 

quality work is completed as scheduled. 

PERFORMING MAINTENANCE AND MINOR REPAIRS 
• Replace any burned out lightbulbs. 
• Replace batteries in clocks, microphones, and thermostats as needed. 
• Adjust thermostats when necessary. 



• Perform small painting jobs. 
• Carry out minor repairs to the facility or equipment. 

MAINTAINING THE CHURCH GROUNDS AS NEEDED 
• Ensure sidewalks, front stairs, office stairs and kitchen stairs are clear of any debris, snow, or ice. 

Salt as necessary. 
• Keep the church parking lot free of garbage. 
• Mow the grass regularly. 
• Water and weed plants. 
• Trim hedges and bushes. 
• Assist with leaf raking and snow removal when necessary. 

 
 
HOURS OF WORK, PAY, OVERTIME, TIME AWAY, FEEDBACK, AND EVALUATION 

Hours of Work 
Ten hours of work per week, with scheduling flexibility 
 
Pay     
The pay is $20.00 to $25.00 per hour depending on experience. 

 
Overtime 
Additional hours (with additional pay) may be requested for special events and will be negotiated with 
the F&M liaison or the convener of the F&M committee. You may also choose to be on the list of 
available hosts for special events and will be paid the honorarium as set out in our Host Fees 
Schedule. 
 
Vacation, Time Off, and Sick Leave 
Vacation pay of 4% extra is added to each pay cheque. Vacation time should be scheduled in 
consultation with the F&M liaison person. 
 
If time off or sick leave is needed, notice must be given to the F&M liaison person as soon as 
possible, and you will be required to find a suitable replacement. 
 
Feedback, Issues, and Requests 
All feedback, issues, and requests should be submitted to the F&M liaison person or the convener of 
the F&M Committee by e-mail messages or direct conversation. The church secretary will advise you 
directly of any special events requiring custodial support via e-mail and the church calendar. 
 
Evaluation 
Reviews will be considered and initiated by the F&M Committee as required to:  

• Establish work schedules and objectives to be met 
• Take remedial action 

This will typically be done as a cooperative effort between the F&M Committee, the liaison person, 
and the minister, if necessary. 
 
Again, thank you for your interest in our custodian/handyperson position. If you have any other 
questions, please contact us using the contact information in the letterhead. 
 
 
Blessings, 
 
The leadership of Kerrisdale Presbyterian Church 
 

 


